Information Booklet Scaffold
Page 1: Cover Page

Page 2: Table of Contents

This is the first page of your booklet. You
might wish to include some or all of these:

This section is recommended, but not
mandatory. Consider removing it if the booklet
has very simple organization with few sections

•
•
•
•

the organisation name
an engaging visual
a logo
contact details

If you do remove it, remember to replace it with
the first thing you want your readers to see.

See the examples in the Information Booklet
guide for ideas of ways to arrange your cover
page.
Here’s one example from Anglicare

Here’s an example from the Choose Health: Be
Active booklet:
(https://w
ww1.healt
h.gov.au/i
nternet/m
ain/publis
hing.nsf/c
ontent/32
44D38BB
BEBD284
CA257BF0
001FA1A7
/$File/cho
osehealth
brochure.
pdf

https://w
ww.anglic
arevic.or
g.au/wpcontent/u
ploads/20
20/03/12
4_2020_
AV_Info_
Booklet_F
A_V5_WE
B.pdf

Page 3,4,5+: Booklet content
The word count starts here.
This information booklet is targeted at a specific
audience, so consider how you will introduce
your subject, give background to the issue, and
provide information organised in a way that
focuses on the needs of that audience.
These sections confirm the relevance of the
booklet for the audience, so you should have
conducted thorough review of the relevant
literature before starting on this section. You
are expected to apply your research to address
the needs of your audience. You must cite your
sources and demonstrate analysis and
evaluation of the readings in your writing.
The language should be clear, precise and
concise, remembering that your target
audience are reading for a specific purpose.
You may include graphical elements instead of
textual ones to keep reader interest. See Signs
and Symptoms section here:
https://www.mhfa.org.au/uploads/files/Anxiety
_Updated.pdf

You do not need to follow APA7 formatting
requirements - in other words, you can use
different font sizes, alignments and colour to add
visual interest and organisation as appropriate
but for ease of reading, please use Times New
Roman as your font throughout.
You do need to follow the APA7 referencing
requirements. You must cite the sources - both
in text, and in your reference list - from which
you drew your definitions, explanations and
information.
https://w
ww.heads
up.org.au
/docs/def
aultsource/re
sources/b
l0885booklet--anxietyanddepressio
n.pdf?sfvr
sn=12

Information Booklet Scaffold
Second last page: Takeaway message
This is the last page your audience will see, so what
message do you want to leave them with? You could
use this page for:
•
•
•
•

possible contacts
next steps
further resources
FAQs

https://m
etronorth.
health.qld.
gov.au/wp
content/u
ploads/20
17/10/me
ntalhealthinformatio
n-familycarers.pdf

Final Page: Reference List.
As this is an assignment, you must add a reference list on a separate page citing your sources in
APA7 style, as defined here: https://sls.navitas-professional.edu.au/how-prepare-reference-list-apa
Here is a sample reference list:
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